
 

 

 

 

I. President Search 

The Mississippi Board of Trustees of State Institutions of Higher Learning (IHL or Board of Trustees) 
is requesting proposals from executive search firms to assist with the search for the President of 
the Mississippi University for Women. The objective of this Request for Proposals is to obtain the 
services of a qualified professional executive search firm to assist the Board of Trustees in 
identifying and recruiting qualified candidates for this position. 

II.  Mississippi University for Women Overview 

Chartered in 1884, the Mississippi University for Women was the first state-supported college for 
women in America. The university is located in Columbus, Mississippi, a city of just over 24,000 
people in the northeast area of the state. The Mississippi University for Women provides 
undergraduate and graduate education in the liberal arts and professional programs. In 1982, the 
university opened its admissions to include men. In Fall 2025, the university had a student 
enrollment of 2,371 students and a total of 223 faculty members. The university offers more than 70 
majors and concentrations. The Mississippi University for Women is accredited by The Commission 
on Colleges and Universities (formerly the Southern Association of Colleges and Schools 
Commission on Colleges) to award associate, baccalaureate, masters, and doctorate degrees. 

III. The Search Process 

The Board of Trustees is governed by a set of policies and bylaws, which include a specific policy 
related to the search process.  

IV. The RFP Process 

• Board Discretion: The Board of Trustees reserves the right to reject any proposal, to not 
select any proposal, to clarify or edit the RFP, or to cancel the RFP process at any time prior 
to a contract being executed in accordance with IHL’s contracting process.  

• Cost of Preparation and Submission: IHL shall not be responsible for any expenses incurred 
by any proposer in preparing or submitting its proposal. 

• Selection and Contracting: An official contract or agreement will not exist until the proposal 
is reviewed and accepted by the appointed staff, negotiations are completed, final contract 
form is approved by the appropriate level of authority within IHL, and the document is 
executed by both parties. 
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• Communications:  All communications regarding this RFP process shall be communicated 
to IHL’s procurement officer, whose information is provided below.  No verbal 
communications shall alter this RFP, and substantive responses will only be provided in 
writing.  

Phil Cumberland 
pcumberland@ihl.state.ms.us 
601-432-6315 

 
• Proposal Submission: The proposal must be signed by a representative who is authorized 

to contractually bind the firm. All proposals shall be legally binding offers which may not 
be rescinded 30 days from the date of your proposal. IHL may or may not negotiate 
additional terms with finalists prior to its determination whether to accept a proposal. 

The proposal must be received no later than 5:00 p.m. (Central Time) on October 9, 2026, 
and should be sent via email to: 

Phil Cumberland 
pcumberland@ihl.state.ms.us 
 
Submissions in excess of 25 megabytes must be coordinated with Mr. Cumberland to 
ensure receipt. 

 
• Contents of Proposal: The proposal must provide and include the information sought in the 

following sections: V. Minimum Requirements, VI. Qualifications, and VII. Costs. The 
proposal should restate the questions in these following sections and then provide 
responses. 

V.  Minimum Qualifications 

• Conflict of Interest Disclosure: All Proposers must disclose in the proposal the name of any 
officer, director, or agent who is also an employee of the Mississippi Institutions of Higher 
Learning (IHL) system office or any institution under the governance of the Board of 
Trustees. All Proposers must disclose in the proposal the name of any IHL employee or 
member of the Board of Trustees who owns, directly or indirectly, an interest in the 
Proposer’s firm. 

• Equal Employment Opportunity: Provide a written statement that your firm does not and will 
not discriminate against any person, employee, or applicant for employment because of 
race, creed, color, religion, sex, national origin, ancestry, age, or disability. 

VI. Qualifications. The proposal must address the following: 

• Firm’s contact name, title, phone number, and email address. 

• The firm’s number of years of experience performing professional executive search 
services for senior-level executives. Additionally, provide the number of years of experience 
that the firm has performing these services in higher education. 



 

 

• A brief profile or summary of the firm, including expertise, skills, and methodology that 
will enable it to provide the best services to the Board of Trustees. 

• A list of searches conducted for institutional executive officers in the last five years, 
along with the results from each search. 

• Five references and contact information for searches conducted at public universities. 

• Estimated timeframe to conduct the search. 

• Names, titles, brief biographies, and contact information of the persons who will be 
assigned responsibility for the search and for the person who will lead the search, if 
different, as well as any executive assistants assigned to the responsibility of search 
coordination on behalf of the listed consultant(s).  For the individual who will lead the 
search, provide his or her experience, including the number of years providing such services 
for institutions of a comparable size and complexity to the Mississippi University for 
Women.  

• A description of how the search firm will meet the following objectives, in light of the 
Board of Trustees’ current search policy: 

    1. Recruitment of applicants. 

    2. Screening of applicants. 

    3. Working with the Board Search Committee. 

    4. Job description formation and advertising. 

    5. Maintenance of a secure website for viewing applications by the search committee. 

    6. Communication with applicants and finalists throughout the search process. 

    7. Scheduling interviews. 

    8. Board preparation prior to interviews. 

    9. Background checks, including exact type(s) and scope of background checks and         
name of company(ies) that will be sub-contracted to conduct background checks. 

            10. Conducting reference checks. 

11. Describe your firm’s plan and approach to the search process specific to the 
Mississippi University for Women. Your response should include a suggested timeline 
with intended milestones. Briefly describe what makes your firm and approach 
preferrable to what other firms may provide. 

• IHL Standard Terms: State acceptance of IHL’s standard contractual terms for professional 
service contracts. A copy of IHL’s standard contract is attached as Exhibit “A.”  If you take 
exception with any of IHL’s standard contractual terms, identify such provisions.  
Reasonable exceptions will be considered during evaluation and/or contract negotiations.  
A proposal determined by IHL, in its sole opinion, to reflect a substantial number of material 



 

 

exceptions to IHL’s standard contractual terms may place your firm at a comparative 
disadvantage in the evaluation process or risk disqualification of your proposal. 

• Address whether your firm will provide the following guarantee. If the individual hired as 
President of the Mississippi University for Women leaves the post for any reason before 
serving three years from the start date, the search firm will be responsible at the Board of 
Trustees’ request to conduct a new search for the same position to the satisfaction of the 
Board of Trustees.  Such new search will be for no additional cost, with the only exception 
being for directly incurred expenses. No additional search fee(s) may be charged. 

VII.  Costs, Fees, and Expenses. 

• A fee schedule associated with providing executive search consultant services for the 
search. The fee schedule must include a detailed list or disclosure of all fees, costs, or 
charges, including but not limited to, all administrative fees, minimum fees, 
background checks, telephone, e-mail, internet, fax, copying, postage, and any other 
charges. Travel expenses for search firm representatives versus candidates should be 
reported separately.  

• All services reflected in the proposal will be provided for the costs represented in your 
proposal, and to the extent that some services are optional, and available to IHL for 
additional cost or expense, your proposal must clearly reflect any such distinctions 
arising from add-on or additional services.  

VIII. Selection Criteria 

IHL will select the best and lowest proposal with the primary criteria being the substantive 
content and qualifications reflected in the proposal. 


