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JOB TITLE: Emergency and Safety Officer

The Mississippi Board of Trustees of State Institutions of Higher Learning (IHL) is seeking a strategic, collaborative, and
results-oriented professional to serve as Emergency and Safety Officer. This role offers a unique opportunity to influence
governance, risk management, and accountability across Mississippi’s public university system, which includes eight
universities serving more than 80,000 students. This position is based at the IHL System Office located in Jackson,
Mississippi.

Position Summary

The Emergency and Safety Officer is responsible for advancing and managing fire and life safety programs for both the IHL
System Office and eight public universities. The Emergency and Safety Officer works with IHL System Office staff, university staff
and insurance representatives to advance safety and emergency response goals. This person will act as an IHL representative for
emergency response related to coordination with Mississippi Emergency Management Agency (MEMA) and the eight public
universities, which includes supporting state-level response to disasters.

Essential Functions

A review of this description has excluded the marginal functions of this job which are incidental to the performance of
fundamental job duties. All duties or requirements are essential job functions. This job description in no way states or implies
that these are the only duties to be performed by the employee occupying this position. Employees will be required to follow
any other job-related instruction and to perform any other job-related duties requested by their supervisor. This document
does not create an employment contract, implied or otherwise, other than an "at will" employment relationship.

Responsibilities Include:

o Develop and execute safety plans and initiatives for the System Office, which may also include the universities.

e Provide verbal and written communications to advance fire and safety programs for the System Office and all eight
public universities.

o Perform fire and life safety inspections on existing and new construction for the System Office and all eight public
universities, including monthly valve inspections and flow tests for the IHL complex.

e Review building plans and drawings for fire code compliance.
Perform safety-related training, such as CPR, AED, Defensive Driving, fire extinguisher use, and fire drills.

e Maintain a positive working relationship with the State Fire Mashal, MEMA, eight public universities, and IHL System
Office.

o Train new employees and on-premises contractors related to IHL’s Incident Preparedness Plan, which includes
evacuation or shelter-in-place responses.

¢ Coordinate emergency planning and development with MEMA, the State Emergency Operations Center, and county
emergency management contacts as the primary contact for emergency management and disaster recovery for [HL
System Office and eight public universities.

¢ Participate in and support insurance safety inspections across the campuses of the eight public universities.
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Assist the Director of Risk Management in the development of emergency, disaster, and resiliency plans, as well as
coordination of resources.

Support IHL’s System Office initiatives related to university equipment and building maintenance plans.

Performs other job-related duties as assigned.

Working Conditions and Supervisory Responsibility

This job operates in a professional office environment. This role routinely uses standard office equipment such as
computers, laptops, servers, network equipment, phones, and photocopiers.

Must be able to work outdoors and indoors as well as in all weather conditions.

This is a full-time position. Days and hours of work are Monday through Friday, 8:00 a.m. to 5:00 p.m. Must
respond in the event of an after-hours, weekend or holiday incident involving emergency management and/or
disaster relief.

Periodic travel is not limited to but to include campus visits, training, development, speaking engagements, and
meetings is expected.

This position has no supervisory responsibilities.

Qualifications

Knowledge of fire and life safety applications of local, state, and federal laws, codes, regulations, standards,
specifications, and policies, including the International Code Council (ICC) Fire and Building Codes and National
Fire Protection Association (NFPA) standards.

Five years or more of work experience advancing life or fire safety.

Preferred Competencies

Bachelor’s degree in fire protection, civil, electrical, or mechanical engineering, or closely related field.

Technical certifications, such as Fire Prevention Officer, Building Inspector, Fire Code Inspector, Certified Safety
Processional (CSP), Certified Fire Protection Specialist (CFPS), National Institute for Certification in Engineering
Technologies (NICET) or similar professional recognition or designation.

Extensive knowledge of the principles and practices of modern fire detection and alarm systems, suppression
systems, and other fire and life safety systems and equipment; demonstrated expertise in reading and interpreting
complex plans, specifications, blueprints, shop drawings, and fire extinguishing systems.

Experience and expertise in emergency management and National Incident Management System (NIMS) incident
command, including planning, organizing, and preparedness for emergency response.

Significant work experience demonstrating knowledge in the above areas.
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Application Process

Interested candidates should complete the online Application for Employment and submit a letter of
interest, current resume, and any other relevant documentation.

Review of applications will begin immediately and continue until the position is filled.

The Board of Trustees of State Institutions of Higher Learning is an Equal Opportunity Employer.



https://form.jotform.com/261323706681052

